To download your orders txt. File.

Step I...... Open your Amazon Seller Central

Step 2......Click “Orders” on the top navbar

Step 3...... Scroll down until you find “Request Report”
Step 4...... Select Date Range in the drop down

Step 5...... Click “Request Button”

When the most recent report is ready, click Download in the Download column.
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Order Reports

| New! Choose the columns you want to see in your order reports. * Please ensure that the CUStOMized-URL
* To get started, go to Add or remave order report columns. The columns you select will apply to all future reports. Learn more Column is selected

/i, Customer phone number privacy
Customer personal information contained in Order Reports, including phone number, is provided for shipping labels only. Please refer to Amazon Services Business Solutions Agreement and Prohibited seller activities and actions for details on
appropriate use of customer persanal information

New Orders Unshipped Orders End of day forms Archived Orders

MNew orders report contains all of the seller-fulfilled orders that you have received over the number of days that you select. This includes orders that you have

cancelled or confirmed as shipped. Learn more Add or remove order report columns

Request Report ~
Date range: Last day v | Request |

Scheduled Report Settings A

You are currently receiving scheduled order reports via XML. You cannot schedule XML order reports through Seller Central.

Download Report Refresh

Report Type Batch ID Date Range Covered Date and Time Requested Date and Time Completed Report Download

Status
Order Report 135790017997  4/9/19, 12:10:22 PM Pacific Daylight Time - 4/11/19, 12:10:22 PM Pacific 4/11/19, 12:10:22 PM Pacific 4/11/19, 12:10:35 PM Pacific Daylight ~ Ready Download

(manual) Daylight Time Daylight Time Time
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